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School Session Times Policy

Purpose

The purpose of this policy is to ensure that the structure of the school day provides the best possible framework for teaching and learning. Our aim is to allow sufficient time to ensure delivery of a broad and balanced curriculum and collective worship, as well as the necessary time for registration and breaks.

Relationship to other policies

This policy relates to our curriculum, collective worship, teaching and learning, attendance and charging policies.

The current times of the school day are:-
	Key Stage 1
	Key Stage 2

	8.55 – 10.40
	8.45 – 10.40

	10.55 – 12.00
	10.55 – 12.10

	1.00 – 3.00
	1.00 – 3.00


Roles and Responsibilities of governors

Governors will ensure that, if changes are being considered to the school day, the Headteacher will consult fully with the staff, parents, pupils the LEA and linked primary schools in the immediate locality.  If changes are being proposed they will ensure that:

· A statement is prepared (in English and any other language considered appropriate) specifying the proposed change and, if required to do so by the LEA, annex to it any comments made by the LEA.

· Provide (free of charge) a copy of the statement and any annex to all parents and make copies available for inspection at the school.
· Call a meeting, not less that two weeks after circulating a copy of the statement and any annex, to enable parents and anyone else invited by the governing body to discuss the proposed change

· Consider any comment made and decide whether to implement the proposed change, with or without any modification.

· Inform the LEA and parents of any change at least three months before it takes effect where the change is to the beginning of a morning session and/or the end of an afternoon one, and at least six weeks beforehand in the case of any other change.

Arrangement of monitoring and evaluating

The annual review of the curriculum will consider whether an appropriate amount of time is allocated to each curriculum area.  The decision will be informed by feedback from curriculum co-ordinators and the progress and attainment of pupils in different curriculum areas.  Recommendations for change will be made to the governing body within the overall report on the curriculum.

When changes are made feedback will be sought from pupils, staff and parents at the end of the first year.
Procedures for children uncollected after school hours

There may be occasions where a child has not been collected by his/her parents or carer at the end of the school day.  The following procedure outlines the action which should be taken by the school.

The school must make every effort to contact the parent/carer through home, work or emergency contact telephone numbers kept on the child’s record.  Meanwhile, the child should wait in an area where he/she is safe and comfortable, e.g. reception, outside Headteacher’s office.

The Headteacher is responsible for ensuring that staff, parents and children are aware of the school’s arrangements for children who are uncollected at the end of the day.  Advice given in the Head’s Legal Guide is that, ‘Law and duties and responsibilities would take second place to common sense and a teacher should do what is necessary to solve the problem’.
Repeated instances of a child being left uncollected or collected late should be followed up by the school with the parents/carers and involvement from the education welfare officer and/or social services as appropriate.

If you have any queries about this procedure, please contact Children’s Service

Family holidays during term time
Regulation 8 of the Education (Pupil Registration) Regulations 2006, gives schools discretionary Legislation power to authorise absence for the purpose of an annual family holiday during term time.  Parents do not have an automatic right to withdraw pupils from school for a holiday and by law, have to apply for permission in advance.  Such permission is granted in accordance with arrangements made by the governing body of the school.  Only in exceptional circumstances may the amount of leave granted exceed (in total) more than ten school days in any one school year.

Parents should not expect, or be led to expect, that the school will agree to family holidays during term time.  The school may need to remind parents of this from time to time.

Headteachers or designated staff should consider each request individually.  Schools should carefully explore with parents why such leave of absence is necessary.
The DfEE clearly state that the reference to exceptional circumstances means that the parents must make a strong case for taking the child away for more than two weeks in the school year.  The parent has to show why his or her child should be treated differently from others.

The school should ensure that all parents are aware of the school’s policy on absence.  

In making judgements about intended absence for pupils from ethnic minority families, the school should ensure that full account has been taken, not only of the regulations and the DfEE guidance, but also the situation of ethnic minority families in general and the particular circumstances relating to each individual case.  It is important that the school shows an understanding of the parents’ perspective even though they may not be able to comply with a request for absence, and when discussing absence with parents (whether before or after the event) the school should show that they have taken account of the following:
· A visit involving family overseas has an entirely different significance than the normal associations with ‘holiday’ which is the category recognised by the DfEE

· Visits may be very important in terms of children’s identity and self-esteem as they grow up

· Parents may feel that the reasons for their visit outweighs the importance of their child’s uninterrupted attendance at school – maintaining family links (in extended family situations) may involve greater significance and greater pressure in some cultures than it does currently in many western cultures

· The reasons for parents making a visit may be similar to those for indigenous parents, e.g. family illness, maintaining family contacts, etc.  Whereas indigenous parents can make use of weekends and holidays, it is clearly less easy for ethnic minority parents to undertake these normal and necessary activities where long distances and high costs are involved

However, the school should also explain to parents that:

· Advance permission from school should be sought before booking the trip

· The absence should be planned carefully with the school

· It is better to go on extended visits during school holidays
· If they have to go during term time, not to go for more than than two weeks

· Trips during examination times will not be authorised – whole of May

· Children who miss school for six weeks or more may fall behind in their school work by a full term

· Some of the children never catch up and achieve poorer results than expected in their exams as a result

· Their child’s name will be taken off the roll if he or she has not returned to school within 10 days of the expected date of return, except in extenuating circumstances

If absence is agreed, the school should consider:

· Seeking to establish, and make explicit if appropriate, the potential educational value in the visit

· Explaining what work the child will miss in school, how it can be made up on return if necessary, and how the parent could help the child

· Whether work can be given for the child to do (with parental support) while he or she is away

· Preparing a study pack

· Asking the pupil to make notes/observations in relation to a class topic

· Going through any work that has been done by the pupil on return

· Sharing the experience in a positive way with other children and the class teacher on return, e.g. asking to bring stamps and other memorabilia to make a class display.

Where parents fail to abide by the agreement reached with the school and keep a child away from school in excess of the period agree, the extra time should be treated as unauthorised absence.  A similar line should be taken where parents take the child away without permission or fail to apply for permission in advance of the holiday and instead seek retrospective approval on their return.  Such behaviour may call into question approval of any further application made by that particular family.
Where a pupil fails to return within ten days of the agreed return date, and no mitigating circumstances such as illness have been offered, the school has the power to remove the child from the school roll.
All parents will be informed that no authorised absence will be granted during SAT’s weeks.  These are usually at the beginning of May and parents will be informed of important dates at the beginning of the year and again at the beginning of every term.
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